Necessary Permission
Written in the survey’s description or in the resources linked below is the information on
how to get permission to use each survey. You may notice that the surveys with online
scoring and special training require fees. However, many surveys have been placed in the
public domain or have been licensed for noncommercial/educational use. You are free to use
these in your schools. You are not required to contact the author, but you may want to do so
to request ideas for implementation and analysis. Authors tend to be interested in the
impacts of their work, and your use is a notable impact. Below is a short form letter you can
use to start the conversation.

Form Letter
Dear _________
I am a/the (position) at (school). I recently came across your work related to
wellbeing and your survey, which I understand is (in public domain/licensed for
educational use). I would appreciate any advice you have on implementing this
survey and analyzing its results. My team and I plan to administer this test to our
(population number and type) over a period of (duration of use) in hopes of
measuring (objective). We welcome any thoughts and insights you are willing to
share regarding the use of your resource.
Thank you,
(Name)

Whether you use this form letter or write your own, be sure to identify who you are and
indicate the material you want to use, as well as indicating how, where, and for how long
you plan use it (Copyrightlaws.com, date). Be sure to be clear, concise, and specific. More
examples can be found through the links on Copyrightlaws.com (see reference below).

Section Summary
More information on how to get proper access to a measure can be found in
each survey’s written description and resources.
For surveys in the public domain, permission from the author or copyright
holder is not required. However, corresponding with the author enables you
to ask for advice on how to administer or interpret a particular survey.
When contacting the author/owner, be sure to identify who you are and what
material you want to use, in addition to where, how, and for how long you
plan to use it.
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